YOUNG WRITERS PROGRAMME
PARTNERSHIP MANAGER
(EAST MIDLANDS)
DECEMBER 2020

Role:

Young Writers Programme
Partnership Manager (East Midlands)

Reports to:
Hours:
Contract:
Compensation:

Head of Learning
28 hours per week (0.8 FTE)
One year, fixed-term contract
£28-30K FTE

ABOUT FIRST STORY
First Story changes lives through writing. We believe
that writing can transform lives, and that there is
dignity and power in every young person’s story.
First Story brings talented, professional writers into
secondary schools serving low-income communities to
work with teachers and students to foster creativity
and communication skills. By helping students find
their voices through intensive, fun programmes, First
Story raises aspirations and gives students the skills
and confidence to achieve them.
First Story arranges and pays for acclaimed writers to
run creative-writing workshops for students in state
schools across the country. Writers-in-residence leads
weekly, after-school workshops for groups of up to 21
students. We publish the students’ writing in a
professionally produced anthology for each school,
and the schools host book-launch events at which the
students read their stories to their peers, friends,
families and teachers.
We recruit cohorts of students with the following
criteria;
1. At least 70% of pupils should be eligible for Pupil
Premium
2. Other pupils should meet at least one of the
following criteria:
a. Pupils with low prior attainment (below level 3
at end of KS2)
b. Speakers of English as an Additional Language
(EAL)
c. Students facing other forms of disadvantage
as identified by the school pupil premium with
the remaining EAL, etc.

firststory.org.uk

‘Until this day, I have
never been so
grateful for anything
in my life, as I am for
First Story. To you,
this organisation
may just be a writing
charity, but to me it
is so much more.
First Story has
changed my life.’
– Azfa Ali,
First Story student

JOB PURPOSE
The role is responsible for embedding the
Young Writers Programme in East Midlands
ensuring that the programme is delivered to
standard in at least 12 secondary schools; that
participants achieve First Story’s outcomes of
increased confidence, creativity and writing
skills and that FS increases its reach and
profile as a cultural organisation in East
Midlands.
This involves developing a knowledge of need
and eligible schools in the region, establishing
and maintaining partnerships with FS schools
and embedding them in a network of regional
HE and cultural partners with the view to
extending regional opportunities for young
writers, schools and teachers. The role also
involves working with the wider team to deliver
value added components of the Young Writers
Programme including a residential, a young
writers festival, mentorships, competitions and
National Writing Day.
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JOB DESCRIPTION
The post holder will:
Regional partnerships and strategy
Hold an overview of secondary provision, issues and need in the region
Research, identify and secure new school partnerships in line with FS
school recruitment strategy
Develop region specific networks to extend the reach of the Young
Writers Programme and create opportunities and support for young
writers and teachers/ Develop and maintain a network of local cultural
and education partners in order to embed FS as a partner in local
communities and create opportunities for FS alumni.
Support the Regional Advisory panel
Programme delivery in schools
Act as the relationship manager for FS schools in the region including:
working with the school to identify a writer and cohort for the
programme,
agreeing the school outcomes agreement,
programme set up,
quality assurance,
supporting the lead teacher and writer in residence,
building relationship with senior team,
promoting wider opportunities such as Young Writers Festival and
National Writing Day,
support the production of the anthology
selecting and supporting Young Ambassadors and anthology
launches
ensuring Evaluation and survey data are collected and analysed
Deliver Connect events in region in partnership with local universities
Promote and deliver NWD in FS schools in region
Collect and record relevant data on Salesforce (school and programme
information)
Supporting national components of Young Writers Programme
Play an active role in supporting FS residential, Young Writers Festival,
Rathbones mentorships, commissioning resources and digital resources,
FS competitions as required.
Support for Marketing. Communications and Fundraising
Together with SMT develop key messages and school recruitment
strategy for YWP.
Support the Head of Development through providing information and
case studies to support fundraising efforts and supporting any regional
fundraising efforts.
Liaise with local media contacts to promote the project and support on
delivery of the comms and advocacy plan.
Relationships
CEO, Head of Learning, Programme team
Operations Team
Head of Fundraising.
Schools, writers and students in the region and across the First Story
network.
Other partners where appropriate.

firststory.org.uk
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KNOWLEDGE AND SKILLS REQUIRED
The successful candidate will need to demonstrate the
following:
Essential
3 years’ experience in working in a private, public or
charitable organisation.
Knowledge and understanding of schools and the way
they work.
Knowledge of cultural and education provision x
region.
Excellent relationship-building and networking skills.
Confidence negotiating with people at all levels of
seniority within schools, corporations, local authorities
and high-profile individuals and brokering close
working relationships.
The ability to prioritise workload and to take on a range
of tasks, from essential record keeping and
administration to developing new business.
A demonstrated history of working in a team and
working independently and striking the right balance
between the two.
Strong communication skills, both written and oral.
Strong organisation and administration skills.
Strong IT skills, including sound knowledge of Word,
Excel, Outlook, PowerPoint, CRM databases.
Knowledge of and ability to use social media
platforms.
A willingness to travel around the region
Desirable
An interest in literature and creative writing is
desirable.
A full driving licence
Personal Characteristics
Committed to First Story’s vision and ethos.
Collaborative
Resilient and optimistic
Empathetic and imaginative – able to understand other
points of view
A good problem solver

BENEFITS INCLUDE
A fulfilling job, working on a range of challenging issues with a diverse team; 25 days Annual Leave per
annum (pro-rated) plus all public holidays and a break between Christmas and New Year when the office is
closed. A defined contribution pension scheme for all employees.
This role is 4 days per week/28 hours. First Story has a flexible working policy and we are keen to support
people with other responsibilities. The role is based at home. However, we are open to discussing other
aspects of flexible working such as reduced hours during school holidays.

firststory.org.uk
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CONTRACT
This is initially a one-year, fixed-term contract, and subject
to funding would be extended on a rolling basis.

LOCATION
Home based.
Frequent travel to schools in the region.

TO APPLY
Please send a cover letter and your CV (with ref: “Young
Writers Programme Partnership Manager, East Midlands”
in the subject line) to Charlotte Prendergast and send to
vacancies@firststory.org.uk.
The closing date for the role will be Monday 11 January
2021 at 9am. Interviews for shortlisted candidates will be
held on 25 January 2021.
Equality and diversity monitoring form:
First Story wants to meet the aims and commitments set
out in its equality policy. This includes not discriminating
under the Equality Act 2010 and building an accurate
picture of the make-up of the workforce in encouraging
equality and diversity.
The organisation needs your help and co-operation to
enable it to do this but filling in this survey is voluntary.
Click here to complete the survey.

PLEASE NOTE:
Only those candidates selected for interview will be
contacted. We are unable to give feedback to candidates
who are not shortlisted.
First Story welcomes applicants regardless of race or
colour, nationality or national or ethnic origin, religion or
religious belief, sex or marital status, sexual orientation,
disability or age.
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